Role Requester
(Requisitioner)’

[
2
o
s =
oo
e
X o
q,v
©
(14

Notes:

Become a Requisitioner

Revised: 03.11.2026

A requisitioner is an optional role that departments use to help with the procurement process for purchase order requests. Their work routes to a department buyer for final approval.
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'"Request procedures vary depending on unit practices:
» Options include emailing DSA, using an internal form, or submitting directly in KSAMS
* Namespace: EPRO | KSAMS Role Name: UCIBuy Requisitioner

2KSAMS resources: Website | User Guide | System Access


https://systems.oit.uci.edu/kfs/ksams/
https://ucirvine.sharepoint.com/:w:/s/OIT-Security-Team/EaN5WAmjIrRHlfWySwys3cIBf0HA-Rb4wNDbwjIU4Su0RA
https://systems.oit.uci.edu/kfs/ksams/addRequest.htm
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