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Request removal of 
role in KSAMS2

Review removal 
request in KSAMS

Receives 
automated removal 

notification

Is the 
request 
valid?

Removal of Financial Approval 2 or Financial Approval 3 Role
Financial Approver 2: Approves ≥$100K; level 5 org; MAABO or finance director. Financial Approver 3: Approves ≥$500K; level 3 org (school / division); asst. dean or AVC.

Financial Approver 1: Approves all financial transactions at the account level. Also known as fiscal officer for KFS transactions. Visit accounting’s website for more information about this role.

YES

Notes:
1Request procedures vary depending on unit practices:

• Options include emailing DSA, using an internal form, or submitting directly in KSAMS
• Namespace: EPRO  | KSAMS Role Name: UCIBuy Financial Approver 2 or UCIBuy Financial Approval 3

2KSAMS resources: Website | User Guide | System Access

Approve request; 
system sends 

automated notification

Request removal of 
role for employee in 
KSAMS2 (if not the 
fin approver 2 or 3)

Receives automated 
removal notification & 

informs financial 
approver 2 or 3

Receives removal 
notification from 
role requester 

Follow up with
financial approver

2 or 3

Follow up with
role requester

NO

NO

START

START

END END
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https://www.accounting.uci.edu/support/fiscal-officers/workflow/fiscal-officers.php
https://systems.oit.uci.edu/kfs/ksams/
https://ucirvine.sharepoint.com/:w:/s/OIT-Security-Team/EaN5WAmjIrRHlfWySwys3cIBf0HA-Rb4wNDbwjIU4Su0RA
https://systems.oit.uci.edu/kfs/ksams/addRequest.htm
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